Sponsored by Mayor Betterton

RESOLUTION

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF FLORENCE, ALABAMA as follows:

That the following advancement and/or reimbursement of travel expenses be approved:

ADVANCED
EMPLOYEE DESCRIPTION OF TRAVEL EXPENSE
Brian Tipper Southeastern Meter School, Auburn, AL $1,695.00
Cindy Jones Milsoft Users Conference, Nashville, TN $1,573.12
ADOPTED this the day of , 2025.
CITY COUNCIL
APPROVED this day of , 2025,
MAYOR
ADOPTED & APPROVED this day of , 2025,

CITY CLERK



TRAVEL VOUCHER REQUISITION

DATE: 520

February 13, 2024 VOUCHER No.

1) ADVANCE EXPENSE REQUEST

AMOUNT REQUESTED $1,695.00

_X__ 2) REIMBURSEMENT REQUEST CHARGE TO ACCT. No.

X 3 PREPAID EXPENSES wsgsustion: siie, £2)

Authorization is requested to advance the amount of: $ 1) to employee

OR  approve the estimated amount of: $ 700.00

2) to employee for future reimbursement

OR to disburse the amount of: $ 995.00

3) for registration, airline ticket, etc.

1o Brian Tipper

as travel expense for the following purpose: Travel to Aubumn, AL to Attend

Southeastern Meter School at Auburn University.

on the dates of: March 17-20, 2025

ESTIMATED EXPENSES

Gasoline

Registration Fee

Miles @ IRS Rate
Airline Ticket(s)

Paid by Credit Card  495.00

400.00

Lodging Paid by Credit Card 500.00

Meals & Tips 200.00

Taxi Fares

Miscellaneous: Parking 100.00
51,695.00

Estimated Cost of Trip

@Dﬂ«u‘»\ /Q”n(;?,-_,,a

PERSON AUTHORIZED/TO'MAKE TRIP

SIGNED:

ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PRIOR TO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
MAYOR'S OFFICE NO LATER THAN NOON, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUESTS ARE TO BE APPROVED BEFORE THE
TRIP IS MADE. RECEIPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND A COMPLETED TRAVEL EXPENSE REPORT SHOULD BE TURNED IN TO THE
ACCOUNTING OFFICE WITHIN FIVE DAYS OF YOUR RETURN FROM THE TRIP. FAILURE TO FOLLOW CITY REIMBURSEMENT POLICY MAY RESULT IN AN
EMPLOYEE BEARING THE COST OF THEIR TRIP. FOR MORE INFORMATION ON EXPENSE REIMBURSEMENT REVIEW THE CITY'S TRAVEL EXPENSE REPORT

o et AT b e

APPROVAL

Council Memher:



TRAVEL VOUCHER REQUISITION

DATE: 6 —Q“s.-gs—-' ' VOUGHER No. D 5£ S’a 8;25—'
——23— 1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED 15’7 5' /9\

2) REIMBURSEMENT REQUEST CHARGE TO ACCT. No. QO 6

3) PRE-PAID EXPENSES  (registration, airline, etc.)

Authorization Is requested to advance the amount of: § I 5-75- [9\ 1) to employee

OR approve the estimated amount of: s S 2) to employee for future reimbursemant

OR to disburse the amount of: § 3) for reglstration, airline ticket, etc.

To as travel expense for the following purpose: mf. ISD‘F‘}' M S
_(mterence- Nashyille 11

on the dates ﬁf: LQ'R "QS_ /jhmuqﬂ LQ"‘S’;Q-S’

ESTIMATED EXPENSES

Gasoline i lq qm' a( = %Uﬂ l'Cﬁd
Registration Fee i i o
_-iﬂ_l\dilas @ |RS Rate [&Sugz

Airline Tickel(s)

Lodging s
Meals & Tips 3_5'0 W00 }
Taxi Fares 13
Miseellaneous: M —M&_
5 / - 14925 Trve e
Estimated Cost of Trip :
SIGNED:

PERSQM.UT@EED TO MAKE TRIP

ALL ADVANCES MUST BE APPROVED BY GITY COUNCIL RESOLUTION PRIOR TO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
MAYOR'S OFFICE NO LATER THAN NOON, THURSDAY, FRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUESTS ARE TO 8E APPROVED BEFORE THE
TRIP IS MADE. RECEIPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND A COMPLETED TRAVEL EXPENSE REPORT SHOULD BE TURNED IN TO THE
ACCOUNTING OFFICE WITHIN FIVE DAYS OF YOUR RETURN FROM THE TRIP. FAILURE TO FOLLOW CITY REIMBURSEMENT POLICY MAY RESULT IN AN
EMPLOYEE BEARING THE COST OF THEIR TRIP. FOFl MORE INFORMATION ON EXPENSE REIMBURSEMENT REVIEW THE CITY'S TRAVEL EXPENSE REPORT.

APPROVAL
Dept. Head Council Member:
Mayor Council Member:

OoR
Resolution Adopted On:




