Sponsored by Mayor Betterton

RESOLUTION

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF FLORENCE, ALABAMA as follows:

That the following advancement and/or reimbursement of travel expenses be approved:

. ADVANCED
EMPLOYEE DESCRIPTION OF TRAVEL EXPENSE
Bryant Letsinger USPCA Certification Training, Franklin, TN $350.00
Sam Garrison USPCA Certification Training, Franklin, TN $350.00
Amanda White PARCA Annual Forum, Birmingham, AL $150.00
ADOPTED this the day of , 2025,
CITY COUNCIL
APPROVED this day of , 2025.
MAYOR
ADOPTED & APPROVED this day of , 2025.

CITY CLERK
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DATE: 05/21/25 VOUCHER NO. POL - 25-00054
CH_E_QIGNE:
[ ] 1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED  $350
“[V|__ 2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO.  283-42100

3) PRE-PAID EXPENSES (registration, airline. atc.)
of 4) PURCHASE CARD REQUEST

Authorization is requested to advance the amount of:  $ 1) to employee
OR approve the amount of:  § 2150 2) to employee for reimbursement
OR to disburse the amount of:  $ 3) for registration, airline ticket, etc.
OR approve the amount of, $ 100 4) for purchase card
To Bryant Lettsinger as travel expense for the following purpose: For meals

and registration to attend USPCA Certification Training in Franklin, TN.

on the dates of June 01-05, 2025

SIGNED: /Zﬂ’%‘

PERSBN AUTHORIZED TO MAKE TRIP

APPROV.
Signed by:
; / 2 CIL MEMBE .
. A a, J\vl & COUN R
DEPT. HEAD s i COUNCIL MEMBER
E35BC56685FC462.. OR 7
MAYOR RESOLUTION ADOPTED ON
ESTIMATED TRIP EXPENSES
Expenses paid w/
Regular Expenses ParchusaBard
Gasoline - T
Registration Fee ¢

Miles @ rate approved by the IRS
Airline Ticket(s)

Lodging
Meals and Tips 250 e I
Taxi Fares

Miscellaneous:

TOTAL COST OF TRIP 250 100

Total Advanced
Less Cost of Trip
Rebate Due City or Balance Due Employee
| hereby certify that the above amount(s) are true and correct.

SIGNED: /i(fq/ %Z/‘;

PERSEN AUTHORIZED TO MAKE TRIP

NOTE: ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PRIOR TO BEING ISSUED. ADVANGEMENT YOUCHERS SHOULD BE SUBMITTED TO THE
MAYORS OFFICE NO LATER THAN NOOMN, THURSDAY, PRIOR TQ THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED
BEFORE THE TRIP IS MADE. RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING
DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TO COMPLY YITH THIS POLICY MAY RESULT IN THE EMPLOYEE
BEARING THE COST OF THE TRIP.
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TRAVEL )’Q"'\@*HEB REQUISITION
DATE: 05/21/25 VOUCHER NO. POL - 25-00052
CHF"K ONE:
= 1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED  $350
v]  2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO. 283-42100

3) PRE-PAID EXPENSES (registration, airline, stc.)
v 4) PURCHASE CARD REQUEST

Authorization is requested to advance the amount of;  $ 1) to employee
OR approve the amount of:  $ 250 2) to employee for reimbursement
OR to disburse the amount of:  § 3) for registration, airline ticket, etc.
OR approve the amount of. § 100 4) for purchase card
To Sam Garrison as travel expense for the following purpose: For meals

and registration to attend USPCA Certification Training in Franklin, TN.

on the dates of June 01-05, 2025

f! 7 £ (7 a
SIGNED: | Jpgyn L esince ﬁﬁgf’f«f

PERSON AUTHORIZED TO MAKE.

APPROVAL
~=Signed by: ) COUNCIL MEMBER
DEPT. HEED;/)/L S _ J ,’Y V;:)\_/ 0— COUNCIL MEMBER
E35BCE6685FC462... ! OR
MAYOR RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES

Regular Expenses

Expenses paid w/
Purchase Card
Gasoline
Registration Fee 100
Miles @ rate approved by the IRS
Airline Ticket(s)

Lodging
Meals and Tips 250
Taxi Fares

Miscellaneous:

TOTAL COST OF TRIP 250 100

Total Advanced
Less Cost of Trip
Rebate Due City or Balance Due Employee
| hereby certify that the above amount(s) are true and correct.

SIGNED:

PERSON AUTHORIZED TO MAKE TRIP

NOTE; ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PRICR TO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE

MAYORS OFFICE NQ LATER THAN NOGN, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED
BEFORE THE TRIP IS MADE. RECIERTS ARE REGUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING

DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE
BEARING THE COST OF THE TRIP




TRAVEL VOUCHER REQUISITION

DATE: 3/4/2025 VOUCHER NO. PLA - 000038
CHECK ONE:

1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED  $ 150.00
[ 2) REIMBURSEMENT REQUEST CHARGE TO ACCT.NO. 4,7 [0~ 743

3) PRE-PAID EXPENSES (registration, airline, etc.)
v 4) PURCHASE CARD REQUEST

Authorization is requested to advance the amount of:  § 1) to employee
OR approve the amount of:  § 2) to employee for reimbursement
OR to disburse the amount of:  $ 3) for registration, airline ticket, etc.

OR approve the amount of, $ 150.00 4) for purchase card

To Amanda White as travel expense for the following purpose:
Public Affairs Research Council in Alabama (PARCA) 2025 Annual Forum in Birmingham, AL

P =

A ;oo
[ R
siGNED: g o \NaH ¢
\ PERSON AUTHORIZED TO MAKE TRIP

on the dates of 3/7/2025

APPROVAL

- y COUNCIL MEMBER
DEPT. HEAD %M—; COUNCIL MEMBER
Al 0 OR

MAYOR RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES

Regular Expenses

Expenses paid w/
Purchase Card

Gasoline

Registration Fee $ 100.00 $100.00
Miles @ rate approved by the IRS

Airline Ticket(s)

Lodging

iieals and Tips $ 50.00 $ 50.00

Taxi Fares

Miscellaneous:

TOTAL COST OF TRIP $150.00 $ 150.00
Total Advanced $ 0.00 $ 0.00
Less Cost of Trip $ 150.00 $ 150.00
Rebate Due City or Balance Due Employee $0.00 $ 0.00
| hereby certify that the above amount(s) are true and correct. ( , il
SIGNEDH:‘,_.,-*/-'\E W \yé{i(&/@ﬁt{’j&ﬁ :

RERSON AUTHORIZED TO MAKE TRIP

N
OTE: ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PRIOR TO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
MAYORS OFFICE NO LATER THAN NOON, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED
BEFORE THE TRIP IS MADE. RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING

DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE
BEARING THE COST OF THE TRIP.



