Sponsored by Mayor Betterton

RESOLUTION

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF FLORENCE, ALABAMA as follows:

That the following advancement and/or reimbursement of travel expenses be approved:

ADVANCED

EMPLOYEE DESCRIPTION OF TRAVEL EXPENSE
Bryant Letsinger American Tactical K9 Conference, Butlerville, N $300.00
Katherine McFerran Law Enforcement Academy, lacksonville, AL $1,492.00
Jarrod Wallace AMAS Deployment Exercise, Prattville, AL 5534.52
James Matthew Cruse FBE LEEDA CLI Leadership, Germantown, TN $1,686.93
Melissa Bailey Alabama Brownfields Conference, Petham, AL $408.40
Lee Butler 2025 Fall SWANA, Guntersville, AL $805.00
Joshua Kelly 2025 Fall SWANA, Guniersville, AL $855.00
Gabrlel Dale Parrish 2025 Fall SWANA, Guntersville, AL $705.00
Kaytrina Simmons ALM Regional Training, Huntsville, AL $738.85
Chapel King ALM Regional Training, Huntsville, AL 5843.85
Alisa Dickson ALM Regional Training, Huntsville, AL 5703.85
Josh Bowling ALM Regional Training, Huntsvilie, AL 5843.85
Thomas Spence ALM Regional Training, Huntsville, AL $703.85

ADOPTED this the day of , 2025,

CITY COUNCIL
APPROVED this day of , 2025,
MAYOR
ADOPTED & APPROVED this day of , 2025.

CITY CLERK



TRAVEL V HER REQUISITION

DATE: 10/8/2025 VOUCHER NO. POL - 25-00091
CHECK ONE: ,
1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED  $300.00
2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO.  283-42100

3) PRE-PAID EXPENSES (registration, airline, etc.)
4) PURCHASE CARD REQUEST

- Authorization is requested to advance the amount of:
OR approve the amount of:  $

OR to disburse the amount of:  $

OR approve the amount of. $

1) to employee

2) to employee for reimbursement
3) for registration, airline ticket, etc.
300.00 4) for purchase card

To Bryant Letsinger as travel expense for the following purpose: For meals for

Bryant Letsinger to attend American Tactical K9 Conference at Muscatatuck Urban Training Center.

on the dates of Oct 5-Oct 10, 2025

SIGNED:
PERSON AUTHORIZED TO MAKE TRIP
APPROVAL
Si d by:
—n 1 g\f ’ COUNCIL MEMBER

seeT. iehs L e > ) J Ve COUNCGIL MEMBER

E35BC56685FC462.. OR
MAYOR RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES

Regular Expenses

Expenses paid w/
Purchase Card

Gasoline
Registration Fee
Miles @ rate approved by the IRS
Airline Ticket(s)
Lodging
Meals and Tips $300
Taxi Fares
Miscellaneous:

. TOTAL COST OF TRIP $300

Total Advanced
Less Cost of Trip
Rebate Due City or Balance Due Employee
| hereby certify that the above amount(s) are true and correct.

SIGNED: ﬁﬁmd J‘é&m_.—'ff;, ﬁ_/

PERFON AUTHORIZED TOMAKE TRIF/

NOTE: ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESCLUTION PRICR TO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
MAYORS OFFICE NO LATER THAN NOON, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED
BEFORE THE TRIP IS MADE. RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING
DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE

BEARING THE COST OF THE TRIP.



Docusign Envelope ID: D3F7367F-178D-496E-9B60-6CCAE193ABCB
9 P dvended

VOUCH J

DATE: 10/03/2025 VOUCHER NO. POL - 25-00073

(3} WA
REnArsSR
\_\\\ iy

CHECK ONE:

v
n
||

Authorization is requested to advance the amount of:
OR approve the amount of:

OR to disburse the amount of:

OR approve the amount of.

1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED  $1891.60

2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO. 282-42100
3) PRE-PAID EXPENSES (registration, airline, etc.)
4)

PURCHASE CARD REQUEST

400 1) to employee # See note
2) to employee for reimbursement
3) for registration, airline ticket, etc.
1491.60 4) for purchase card Ameanded aume

To Katherine McFerran as travel expense for the following purpose:  For meals
lodging and expenses for Katherine McFerran to attend Northeast Alabama Law Enforcement
Academy in Jacksonville, Alabama.
on the dates of September 8-25,2025

€A ©H ¥

¥

SIGNEDY

'\ A e
PERSCON AUTHORIZED TD\Q!AKE TRIP

APPROVAL

Blgecbng COUNCIL MEMBER ( A7 0

DEPT. HEA /}L ,/3\/ T COUNCIL MEMBER .
EssacsseasTmz OR

MAYOR )055 RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES
Regular Expenses

Expenses paid w/
Purchase Card

Gasoline
Registration Fee

Miles @ rate approved by the IRS
Airline Ticket(s)

Meals and Tips $400 rount
Taxi Fares

Miscellaneous:

. Aimenda
TOTAL COST OF TRIP $400 $1,491.60 oot

Total Advanced
Less Cost of Trip
Rebate Due City or Balance Due Employee
| hereby certify that the above amount(s) are true and correct.

SIGNED:
PERSON AUTHORIZED TO MAKE TRIP

NOTE: ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PRIOR TO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
MAYORS OFFICE NO LATER THAM NOON, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED
BEFORE THE TRIP IS MADE. RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING
DEPARTMENT WATHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE
BEARING THE COST OF THE TRIP.

¥ ﬂrf\tj?ﬂa.[ submiHed ond approved on €[19/2.5 M{—Aﬂerﬁ;{ﬁ - #4o0. 00



TRAVEL VOUCHER REQUISITION

DATE: October 9, 2025 VOUCHER NO. FIR -000059
CHECK ONE:
_,l 1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED  $534.52
N 2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO. 42200-283
_ 3) PRE-PAID EXPENSES (registration, airline, etc.)
v 4) PURCHASE CARD REQUEST

Authorization is requested to advance the amount of: 1) to employee

OR to disburse the amount of:

3) for registration, airline ticket, etc.

$

OR approve the amount of:  § 2) to employee for reimbursement
$
$

OR approve the amount of.

534.52 4) for purchase card

To Jarrod Wallace as travel expense for the following purpose: o attend

AMAS Deployment Excercise in Prattville, AL.

on the dates of 10/6/2025-10/8/2025

SIGNED: W/WM

BE‘RSDN AUTHORIZED TO MAKE TRIP

APPROVAL
@) - g%ﬂi COUNCIL MEMBER
DEPT. HEAD g;"vv o - COUNCIL MEMBER
MAYOR RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES
Regular Expenses

Expenses paid w/
Purchase Card

Gasoline $279.49
Registration Fee
Miles @ rate approved by the IRS

Airline Ticket(s)

Lodging

Meals and Tips $244.12

Taxi Fares

Miscellaneous: lce for coolers $10.91
TOTAL COST OF TRIP $534.52

Total Advanced

Less Cost of Trip

Rebate Due City or Balance Due Employee

| hereby certify that the above amount(s) are true and correct.
.——"—“I__.Q
SIGNED: ﬂﬁ{ W

/ PERSON AUTHORIZED TO MAKE TRIP

NOTE: ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PRIOR TO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
MAYORS OFFICE NO LATER THAN NOON, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED
BEFORE THE TRIP IS MADE. RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING
DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE

BEARING THE COST OF THE TRIP.



Docusign Envelope 1D: 56F70937-EBAS-4DES-8F23-20934F FCBB26

DATE: 10/1/2025 VOUCHER NO. POL -~ 25-00088
CHEGHK ONE:
/] 1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED  $1686.83
1 2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO, 28342100

T e,

| 3) PRE-PAID EXPENSES (registrailon, airling, stc.)
4) PURCHASE CARD REQUEST

Authorization is requested to advance the amount of.  $___$891.93 1) to employee

OR approve the amount of. & 2) to employae for reimbursement
OR to disburse the amountof,  §__ $795.00 3) for ragistration, airline ticket, etc.
OR approve the amount of. § 4) for purchase card
Te James Matthew Cruse as traval expense for the following purpose:  For registration

lodging and meals for James Maithew Cruse to attend FBI LEEDA CL! Leadership Course in

Germartown, TN,

an the dates of Nov 10-Nov 14, 2025 . s 4

siGNED: A 27

PEREON AUTRORIZED TO MAKE TRIP

APPROVAL

COUNCIL MEMBER
COUNCIL MEMBER

o i sl b ~

RESOLUTION ADOPTED ON

DEFPT. HEAlD

MAYOR

ESTIMATED TRIP EXPENSES
Regular Expenses

Expenses pald wi
Purchase Card

Gasoline
Registration Fee $795.00

Mileg @ rate approved by the IRS
Airfine Ticket(s)

Lodging $551.93
Meals and Tips - $340.00
Taxi Fares

Miscellansous:

TOTAL COST OF TRIP $1688.93

Total Advanced
Less Cost of Trip
Rebate Due City or Balance Due Employee

| hereby certify that the above amount(s) are true and correct. /
- e
SIGNED: .~ A/

PERSONAUTHORIZED TO MAKE TRIP

NOTE  ALL ADVANCES MUST BE APPROVEDR 8Y CITY COUNGIL RESOLUTION PRIOR YO BEING ISBUBD. ADVANGEMENT VOUCHERS SHOLILD BE SUBMITTED TO THE
MAYORS OFFICE NO LATER THAN MOON, THURSDAY, PRIDR TO THE COUNGCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED
BEFGRE THE TRIP IS MADE. RECIEPTS ARE RECUIRED FOR_ALL REIMBUESEMENT AND MUST BE TURNED IN TO THE APPROFRIATE ACCOUNTING
DEPARTMENT WITHIN FIVE {5) WORKING DAYS GF RETURMING FROM THE TRIP, FAILURE TO COMPLY WITH THIS POLIGY MAY RESULT IN THE EMPLOYEE
BEARING THE GOST OF THE TRIF.




TRAVE H IT1

DATE: VOUCHER NO. PLA - 000050
CHECK ONE:
| 1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED  408.40
2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO.  41710-283

3) PRE-PAID EXPENSES (registration, airline, etc.)
4) PURCHASE CARD REQUEST

Authorization is requested to advance the amount of:  $ 1) to employee
OR approve the amount of:  $ 183.40 2) to employee for reimbursement
OR to disburse the amount of:  $ 3) for registration, airline ticket, etc.
OR approve the amount of. $ 225.00 4) for purchase card
To Melissa Bailey as travel expense for the following purpose: attendance at

the 2025 Alabama Brownfields Conference in Pelham, AL

on the dates of October 2, 2025

SIGNED:
PERSON AUTHORIZER JO MAKE TRIP

APPROVAL
COUNCIL MEMBER

DEPT. HEAD W COUNCIL MEMBER
/" OR

MAYOR RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES

Regular Expenses

Expenses paid w/
Purchase Card

Gasoline

Registration Fee 180.00
262 Miles @ rate approved by the IRS 183.40

Airline Ticket(s)

Lodging

Meals and Tips 45.00
Taxi Fares

Miscellaneous:

TOTAL COST OF TRIP 183.40 225.00
Total Advanced 0.00
Less Cost of Trip 183.40
Rebate Due City or Balance Due Employee 183.40

| hereby certify that the above amount(s) are true and correct.

SIGNED:

PERSAON AUTHORIZED TO/MAKE TRIP

NOTE: ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PRIOR TO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
MAYORS OFFICE NO LATER THAN NOON, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED
BEFORE THE TRIP IS MADE. RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING
DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE
BEARING THE COST OF THE TRIP.




IRAVEL VOUCHER REQUISITION

DATE: 10/13/2025

E:
1) ADVANCE EXPENSE REQUEST
2) REIMBURSEMENT REQUEST

4) PURCHASE CARD REQUEST

Authorization is requested to advance the amount of. §
OR approve the amount of: 5

OR to disburse the amount of:

B

OR approve the amount of.
To Joshua Kelly

3) PRE-PAID EXPENSES (registration, airline, etc.)

VOUCHER NO. SAN- 000018

AMOUNT REQUESTED  855.00

CHARGE TO ACCT. NO.  283-43200

430.00 1) to employee
2) to employee for reimbursement
3) for registration, airline ticket, etc.
425.00 4) for purchase card

as travel expense for the following purpose:
2025 Fall SWANA Forum at Lake Guntersville Sta e Park

to attend the

on the dates of November 5-7, 2025

SIGNED: 2 |

PERSON AUTHORIZED T& MAKE TRIP

DEPT. HEAD

MAYOR /

PI'ROVAL

COUNCIL MEMBER

COUNCIL MEMBER

OR
RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES

Gasoline

Expenses paid w/

Regular Expenses Purchass Card

50.00
Registration Fee 425.00
Miles @ rate approved by the IRS

Airline Ticket(s)
Lodging 330.00
Meals and Tips 50.00
Taxi Fares
Miscellaneous:

TOTAL COST OF TRIP 430.00 425.00

T tal Advanced

Less Cost of Trip

Rebate Due City or Balance [ue Employee

| hereby certify that the above amount(s) are true and correct.

SIGNED: A — NP

PERSON AUTHORIZED TO MAKE TRIP

&
NOTE: ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PR OR

El
MAYORS OFFICE NO LATER THAN NOON, THURSDAY, PRIOR TO THE CC UN

BEFORE THE TRIP IS MADE, RECIEPTS ARE REQUIRED FOR ALL RJ: S

DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM T
BEARING THE COST OF THE TRIP.

TO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
CIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED
IMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING
iE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE



[V]

TRAVEL VOUCHER REQUISTTION

DATE: 10/13/2025 VOUCHER NO. SAN - 000017

CHECK ONE:
PENSE REQUEST AMOUNT REQUESTED  805.00

REIMBURSEMENT REQUEST CHARGE TO ACCT. NO.  283-43200

1)
12
| | 3) PRE-PAID EXPENSES (registration, airline, etc.)
4) PURCHASE CARD REQUEST

Authorization is requested to advance the amount of: 3 380.00 1) to employee
OR approve the amount of.  § 2) to employee for reimbursement
OR to disburse the amount of: § 3) for registration, airline ticket, etc.
OR approve the amount of. 5 425.00 4) for purchase card
To Lee Butler as travel expense for the following purpose: to attend the

2025 Fall SWANA Forum at Lake Guntersville Sta e Park

on the dates of November 5-7, 2025 .
SIGNED:%%’B%%V\

PERSON AUTHORIZED TO MAKE TRIP

APPROVAL
W COUNCIL MEMBER
DEPT. HEAD COUNCIL MEMBER
7 i

OR

MAYOR / RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES

Regular Expenses

Expenses paid w/
Purchase Card

Gasoline

Registration Fee 425.00

Miles @ rate approved by the IRS
Airline Ticket(s)

Lodging 330.00
Meals and Tips 50.00
Taxi Fares

Miscellaneous:

TOTAL COST OF TRIP 380.00 425.00

Total Advanced
Less Cost of Trip
Rebate Due City or Balance [Jue Employee
hereby certify that the above amount(s) are true and correct.

SIGNED: 5\//(/(/ EL/LJ;&A

PERSON AUTHORIZED TO MAKE TRIP

NOTE:

ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PR OR TO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
MAYORS QOFFICE NO LATER THAN NOON, THURSDAY, PRIOR TC THE CCUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED
BEFORE THE TRIP IS MADE. RECIEPTS ARE REQUIRED FOR ALL RIIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING

DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM T {E TRIP. FAILURE TC COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE
BEARING THE COST OF THE TRIP.



TRA A% HER ISITI

DATE: October 15, 2025 VOUCHER NO. CO - 000034
CHECK ONE:
. 1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED  $738.85
| | 2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO.  283-41112

| | 3) PRE-PAID EXPENSES (registration, airline, etc.)
4) PURCHASE CARD REQUEST

Authorization is requested to advance the amount of.  $ $135.00 1) to employee
OR approve the amount of:  $ 2) to employee for reimbursement
OR to disburse the amount of:  $ 3) for registration, airline ticket, etc.
OR approve the amountof. $  $603.85 4) for purchase card
To Kaytrina Simmons as travel expense for the following purpose:  to attend

Alabama League of Municipalities Regional Orientation Training, Huntsville, AL

on the dates of November 5-6, 2025

SIGNED: i
PE AUTHORIZED TO MAKE TRIP
APPROVAL
COUNCIL MEMBER
DEPT. HEAD COUNCIL MEMBER
OR
MAYOR RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES

Regular Expenses

Expenses paid w/
Purchase Card

Gasoline
Registration Fee $350.00

Miles @ rate approved by the IRS
Airline Ticket(s)

Lodging $253.85
Meals and Tips $100.00
Taxi Fares
Miscellaneous: Parking 35.00
TOTAL COST OF TRIP $135.00 $603.85

Total Advanced
Less Cost of Trip
Rebate Due City or Balance Due Employee
| hereby certify that the above amount(s) are true and correct.

SIGNED: W%\wwb

PEFSON AUTHORIZED TO MAKE TRIP

NOTE: ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PRIOR TO BEING ISSUMVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
MAYORS OFFICE NO LATER THAN NOON, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED
BEFORE THE TRIP IS MADE. RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING
DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE
BEARING THE COST OF THE TRIP.




V

HER RE

DATE: October 15, 2025

N
S RENALS

CHECK ONE:

Y] 1) ADVANCE EXPENSE REQUEST

[ |_ 2) REIMBURSEMENT REQUEST

“[T]__ 3) PRE-PAID EXPENSES (registration, airiine, sc.
/| 4) PURCHASE CARD REQUEST

Authorization is requested to advance the amount of:  §

ISITI
VOUCHER NO. CO - 000029
AMOUNT REQUESTED  $843.85
CHARGE TO ACCT. NO.  283-41112

OR approve the amount of:  §

OR to disburse the amount of:  $

OR approve the amount of. $

$240.00 1) to employee
2) to employee for reimbursement
3) for registration, airline ticket, etc.
$603.85 4) for purchase card

To Josh Bowling

as travel expense for the following purpose: {0 attend

Alabama League of Municipalities Regional Orientation Training, Huntsville, AL

on the dates of November 5-6, 2025

SIGNED: /‘/égpg(l

PEF\’(QON AUTHORIZED TO M2K&E TRIP

APPROVAL

DEPT. HEAD

MAYOR

COUNCIL MEMBER

COUNCIL MEMBER

OR
RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES

Expenses paid w/

Regular Expenses Burchase Card

Gasoline
Registration Fee $350.00
150 Miles @ rate approved by the IRS $105.00
Airline Ticket(s)
Lodging $253.85
Meals and Tips $100.00
Taxi Fares
Miscellaneous: Parking $35.00
TOTAL COST OF TRIP $240.00 $603.85

Total Advanced
Less Cost of Trip
Rebate Due City or Balance Due Employee

| hereby certify that the above amount(s) are true and correct.

SIGNED:

S R

PERSON AUTHORIZED TO MAKE TRIP

BEARING THE COST OF THE TRIP.

&

ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PRIOR TO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
MAYORS OFFICE NO LATER THAN NOON, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED

BEFORE THE TRIP IS MADE. RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING
DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE



TRA A% HER TION

DATE: October 15, 2025 VOUCHER NO. CO - 000032

CHECK ONE:
E I 1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED  $703.85

‘ 2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO. 283-41112

B 3) PRE-PAID EXPENSES (registration, airline, etc.)

4)

PURCHASE CARD REQUEST

Authorization is requested to advance the amount of:  §$ dt) | OO 0O 1) to employee
OR approve the amount of:  $ -+ 2)to employee for reimbursement
OR to disburse the amount of:  $ 3) for registration, airline ticket, etc.

OR approve the amount of. $_ $603.85 4) for purchase card

To Thomas Spence as travel expense for the following purpose: {0 attend
Alabama League of Municipalities Regional Orientation Training, Huntsville, AL

on the dates of November 5-6, 2025

SIGNED:
PERSON AUTHORIZED TO MAKE TRIP
APPROVAL
COUNCIL MEMBER
DEPT. HEAD COUNCIL MEMBER
OR
MAYOR RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES

Regular Expenses

Expenses paid w/
Purchase Card

Gasoline

Registration Fee $350.00
Miles @ rate approved by the IRS

Airline Ticket(s)

Lodging $253.85

Meals and Tips $100.00

Taxi Fares

Miscellaneous: Parking

TOTAL COST OF TRIP $100.00 $603.85

Total Advanced
Less Cost of Trip
Rebate Due City or Balance Due Employee

| hereby certify that the above amount(s) are true and correct.

SIGNED: MM

PERSON AUTHORIZED TO MAKE TRIP

NOTE: ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PRIOR TO BEING ISSUED. ADVANCEMENT VOUCHERS SHQULD BE SUBMITTED TO THE
MAYORS OFFICE NO LATER THAN NOON, THURSDAY, PRIOR TC THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED
BEFORE THE TRIP IS MADE. RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TQ THE APPROPRIATE ACCOUNTING
DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE
BEARING THE COST OF THE TRIP.



TRAVEL VOUCHER REQUISITION

DATE: October 15, 2025 VOUCHER NO. CO - 000031
1) ADVANCE EXPENSE REQUEST AkﬂOUNT REQUESTED  $703.85
REIMBURSEMENT REQUEST CHARGE TO ACCT. NO.  283-41112

Authorization is requested to advance the amount of:  § $100.00 1) to employee
OR approve the amount of:  § 2) to employee for reimbursement
$
$

OR to disburse the amount of: 3) for registration, airline ticket, etc.
OR approve the amount of. $603.85 4) for purchase card

To Alisa Dickson as travel expense for the following purpose: {0 attend
Alabama League of Municipalities Regional Orientation Training, Huntsville, AL

on the dates of November 5-6, 2025

SIGNED: /A‘,O‘.[M) @:/(jkjtﬂl_)

PERSON AUTHORIZED TO MAKE TRIP

APPROVAL
COUNCIL MEMBER
DEPT. HEAD COUNCIL MEMBER
OR
MAYOR RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES
Regular Expenses

Expenses paid w/
Purchase Card

Gasoline
Registration Fee $350.00
Miles @ rate approved by the IRS
Airline Ticket(s)
Lodging $253.85
Meals and Tips $100.00
Taxi Fares
Miscellaneous: Parking

TOTAL COST OF TRIP $100.00 $603.85

Total Advanced

Less Cost of Trip

Rebate Due City or Balance Due Employee

| hereby certify that the above amount(s) are true and correct.

SIGNED: /IGFQAAM/‘%JAM ;

PERSONAUTHORIZED TOMAKE TRIP™

NOTE: ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESCLUTION PRIOR TO BEING |SSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
MAYORS OFFICE NO LATER THAN NOON, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED

BEFORE THE TRIP IS MADE. RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING
DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TG COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE

BEARING THE COST OF THE TRIP.




T V ER ISITI

DATE: October 15, 2025 VOUCHER NO. CO - 000030
CHECK ONE:
. 1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED  $843.85
2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO. 283-41112

3) PRE-PAID EXPENSES (registration, airline, etc.)
4) PURCHASE CARD REQUEST

Authorization is requested to advance the amountof: $  $240.00 1) to employee
OR approve the amount of:  § 2) to employee for reimbursement
OR to disburse the amount of:  $ 3) for registration, airline ticket, etc.

OR approve the amount of. $ $603.85 4) for purchase card

To Chapel King as travel expense for the following purpose: 1o attend

Alabama League of Municipalities Regional Orientation Training, Huntsville, AL

on the dates of November 5-6, 2025 ) u/
SIGNED: \ 0{
PERSON AUTHORIZED TO MAK% TRIP
APPROVAL
COUNCIL MEMBER

DEPT. HEAD COUNCIL MEMBER

OR
MAYOR RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES

Regular Expenses

Expenses paid w/
Purchase Card

Gasoline

Registration Fee $350.00
150 Miles @ rate approved by the IRS $105.00
Airline Ticket(s)

Lodging $253.85
Meals and Tips $100.00
Taxi Fares

Miscellaneous: Parking $35.00

TOTAL COST OF TRIP $240.00 $603.85
Total Advanced

Less Cost of Trip

Rebate Due City or Balance Due Employee
| hereby certify that the above amount(s) are true and correct.

SIGNED: OJ/\ 228 J&V@

PERSON AUTHORIZED TO MAKE TRIP

NOTE: ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PRIOR TO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
MAYORS OFFIGE NC LATER THAN NOON, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED

BEFORE THE TRIP IS MADE. RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING
DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE

BEARING THE COST OF THE TRIP.



