Sponsored hy Mayor Tyler

RESOLUTION

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF FLORENCE, ALABAMA as follows:

That the following advancement and/or reimbursement of travel expenses be approved:

ADVANCED
EMPLOYEE DESCRIPTION OF TRAVEL EXPENSE
Chandler Cole Fire & Emergency Services Instructor, Tuscalocsa, AL $727.79
Austin Michael Maintenance & Irrigation Training, Auburn, AL $190.00
Stacy Shipman AL Gulf Coast 911 Conference, Orange Beach, AL S764.62
Michael Asher Southeastern Museums Conference, Montgomery, $20.87
Ana Peeples Southeastern Museums Conference, Montgomery, A $42.12
ADOPTED this the day of , 2025.
CITY COUNCIL
APPROVED this day of , 2025,
MAYOR
ADOPTED & APPROVED this day of , 2025,

CITY CLERK




TRAVEL YOUCHER REQUISITION

DATE: October 15, 2025 VOUCHER NO. FIR _-000060
CHEGK ONE:
1 1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED  $727.79
~[v]_ 2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO.  42200-283

3) PRE-PAID EXPENSES (registration, airline, etc.)
4) PURCHASE CARD REQUEST

Authorization is requested to advance the amount of.  $ 1) to employee
OR approve the amount of:  § 727.79 2) to employee for reimbursement
OR to disburse the amount of:  § 3) for registration, airline ticket, etc.
OR approve the amount of. $ 4) for purchase card

To Chandler Cole as travel expense for the following purpose: 1o attend
Fire & Emergency Services Instructor | Class in Tuscaloosa, AL.

on the dates of 9/28/2025-10/3/2025

SIGNED: @m?f (C O~

PERSON AUTHORIZED TO MAKE TRIP

ROV
G—w . COUNCIL MEMBER
DEPT. HEAD ?}M COUNCIL MEMBER
OR
MAYOR RESOLUTION ADOPTED ON
ESTIMATED TRIP EXPENSES
Expensges paid w/
Regular Expenses Purchase Card
Gasoline
Registration Fee
Miles @ rate approved by the IRS
Airline Ticket(s}
Lodging $592.256
Meals and Tips $135.54
Taxi Fares
Miscellaneous:
TOTAL COST OF TRIP $727.79
Total Advanced
: Less Cost of Trip
Rebate Due City or Balance Due Employee $727.79

| hereby certify that the above amount(s}) are true and cotrect.

SIGNED: C)f\gvﬁ & Co

PERSON AUTHORIZED TO MAKE TRIP

NOTE: ALL ADVANGES MUST BE APPROVED BY CITY COUNGIL RESCLUTION PRIOR TO BEING ISSUED, ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE

MAYORS OFFICE NO LATER THAN NOON, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOGUCHERS ARE TO BE APPROVED
BEFORE THE TRIP 18 MADE. RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING
DEPARTMENT WITHIN FIVE (5) WORKING DAYS QF RETURNING FROM THE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE
BEARING THE COST OF THE TRIP.




TRAVEL VOUCHE EQUISIT

DATE: 10/17/25 VOUCHER NO. PR - 44
CHECK ONE:
1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED  $190.00
2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO.  283-44725

3) PRE-PAID EXPENSES (registration, airline, etc.)
4} PURCHASE CARD REQUEST

Authorization is requested fo advance the amount of:  § 1) to employes
OR approve the amount of:  § 2) to employee for reimbursement
$
3

OR to disburse the amount of: 3) for registration, aitline ticket, etc.
OR approve the amount of. 190.00 4) for purchase card

To Austin Michael as travel expense for the following purpese: 0 be trained
by professionals for maintenance and irrigation on clay tennis courfs at
University of Auburn Tennis Complex

on the dates of October 23, 2025 . -
SIGNED: W
SON AUTHORIZED TO MAKE TRIP

APPROVAL
. COUNCIL MEMBER
DEPT, HEAD. .. COUNCIL. MEMBER
OR
MAYOR RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES

Expenses paid w/

Regular Expenses Purchase Card

Gasoline o __bp.o0
Registrafion Fee

o Miles @ rate approved by the IRS
Airline Ticket(s)

Lodging

Meals and Tips T 140.00
Taxi Fares )
Miscellaneous:

TOTAL COST OF TRIP 190.00

Total Advanced
Less Cost of Trip
Rebate Due City or Balance Due Employee

| hereby certify that the above amount(s) are true and correct. /(M/
SIGNED:

PERSON AUTHORIZED TO MAKE TRIP

NOTE: ALL ADVANGES MUST BE APPROVED 8Y CITY COUNCIL RESOLUTION PRIOR TGO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SUBMITTED TO THE
MAYORS OFFICE NO LATER THAN NOON, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TC BE APPROVED
BEFORE THE TRIP 15 MADE, RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING

DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE
BEARING THE COST OF THE TRIP.




e

Pocusign Envelope 1D: 7AC4503A—20D2-43D8-3132-2A9BAAFE61 ED

DATE: 10/27/2025 VOUCHER NC. POL - 25-00092
CHEGK ONE:
_l 1) ADVANCE EXFPENSE REQUEST AMOUNT REQUESTED  §$764.62
[l 2} REIMBURSEMENT REQUEST CHARGE TO ACCT. NQ.,  283-42100
| 3) PRE-PAID EXPENSES (registation, sitline, etc.)
4} PURCHASE CARD REQUEST

Authorization is requested to advangs the amount of § 1)t employes
OR approve the amountof. §_ $764.62 2) to-employes for reimbursement
OR to dishurse the amount of.  § 3) fer registration, airline ticket, etc.
OR epprove the amount of. $ 4) for purchase card
To Stacy Shipman as iravel expeanss for the following purpese:  For lodging

and meals for Stacy Shipman to attend Alabama Gulf Coast 911 Conference in Orange Beach, AL,

on the dates of Ogloher 12-Cctober 15, 2025 .

SIGNED:

FERBON AUTHORIZED TO MAKE TRIP

AFPROVAL,

Slgned by: =
W '/q}\-» /& CEUNCIL MEMBER
DEPT. HEA COUMCIL MEMBER
~EISEOUSEBEEFCABZT

OR -
MAYOR RESOLUTION ADOPTED ON

ESTIMATED TRIP EXPENSES
Regular Expenses

Expenses paid wf
Perchase Gard

Gasoling
Redistration Fes

Mites @ rafe approved by the IRS
Aitline Ticket(s)

Lodging ' $727.32
Meals and Tips $37.30
Taxi Fares

Miscellansous:

TOTAL CQST OF TRIP $764.62

Tatal Advanced

Less Cost of Trip

Rehate Due City or Balance Dus Emplcxyae

{ ieraby certify that the above amount(s) are frue and correct.

PERSON AUTHOREZ’QQ TO MAKE TRIP

METE:  ALL ADVANGCES MUST BEAFPROVED BY CITY COUNGIL RESGLUTION PRIOK TO BEING ISSUED. ADVANCEMENT VOUGHERS SHOULD BE SUBMITTED TO THE
MAYORS OFFICE NO LATER THAM NOON THURSDAY, PRICR TQ THE GOUNGIL MEETING REIMBURSEMENT REQUEST VOCUICHERS ARE TO BE APPROVED
BEFORE THE TRIP 15 MADE. REC ARE BEGQUIRED EMEURBEMENT AND MUST BE TURNED IN TQ THE APPROPRIATE ACGOUNTING
CEPARTHENT WITHIN FIVE (5) WC}RI(LMKS DAYS GE"-" RETURNING FRDM THE TP&IP FMLURE TC COMPLY WITH THIS POLIEY MAY RESULT IN THE EMPLOYEE
BEARING THE COST OF THE TRIP.




DATE: VOUCHER NO. ART - 000O&

GHECI( ONE:
a | 1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED R:C. 57
K 2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO.

3) PRE-PAID EXPENSES (registration, airline, etc.)
4) PURCHASE CARD REQUEST

Authorization is requested to advance the amount of,  § e . & 1) to employee
OR approve the amount of:  § 2} to employee for reimbursement
OR to disburse the amountof, § 3) for registration, airline ticket, eic.
OR approve the amount of. § 4} for purchase card

To Michael Asher as trave expense for the following purpose:
Travel to Montgomery, AL for participation in the Southeastern Museums Conference

on the dates of 10/20/25 -10/20/25 .
SIGNED: W

PERSON AUTHORIZED TO MAKE TRIP

APPROVAL
COUNCIL MEMBER
DEPT. HEAD  Brian Murphy COUNCIL MEMBER
OR
MAYOR RESOLUTION ADOPTED ON
ESTIMATED TRIP EXPENSES
Expenses paid w/
Regular Expenses Purchase Card
Gasoline
Registration Fee
Mies @ rate approved by the IRS

Airline Ticket{s)

LLodging

Meals and Tips 2O-K7

Taxi Fares

Miscellaneous:

TOTAL COST OF TRIP

Total Advanced
Less Cost of Trip
Rebate Due City or Balance Due Employee ). % 7
| hereby certify that the above amount(s) are true and correct.

SIGNED:

PERSON AUTHORIZED TO MAKE TRIP

NOTE:  ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PRIOR TO BEING ISSUED. ADVANCEMENT VOUCHERS SHOULD BE SU.BMI'!_“I'ED TO THE
MAYORS OFFICE NO LATER THAN NOON, THURSDAY, PRIOR TO THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOGUCHERS ARE TO BE APPROVED
BEFORE THE TRIP IS MADE. RECIEPTS ARE REQUIRED FOR ALL REIMBURSEMENT AND MUST BE TURNED iN TO THE APPROPRIATE ACCOUNTING
DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP. FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE

SEARING THE COST OF THE TRIP.



DATE: 9/2/25 VOUCHER NO. /RT - coof

CHECK ONE: *
1) ADVANCE EXPENSE REQUEST AMOUNT REQUESTED o o

2) REIMBURSEMENT REQUEST CHARGE TO ACCT. NO.

- 3) PRE-PAID EXPENSES (registration, airline, efc.)
4) PURCHASE CARD REQUEST

Authorization is requested to advance the amountof: § E}’t) ’ / > 1) to employee
OR approve the amountof:  § 2) to employee for reimbursement
OR fo disburse the amount of:  § 3) for registration, airline ticket, etc.
OR approve the amount of. $ 4) for purchase card

To Ana Peeples as travel expense for the following purpose:

Travel to Montgomery, Al for participation in the Southeastern Museums Conference

on the dates of 10/20/25 -10/20/25

—
SIGNED: Z/%/

PERSON AUTHORIZED TO MAKE TRIP

APPROVAL
COUNCIL MEMBER
DEPT. HEAD  Brian Murphy COUNCIL MEMBER
OR

MAYOR RESOCLUTION ADCPTED ON

ESTIMATED TRIP EXPENSES
Regular Expenses

Expenses paid w/
Purchase Card

Gasoline
Registration Fee
Mitles @ rate approved by the IRS
Airline Ticket(s)
Lodging :
Meals and Tips g I

Taxi Fares

Miscelianeous:

TOTAL COST OF TRIP
Total Advanced

i.ess Cost of Ttip

Rebate Due City or Balance Due Employee AR
| herehy certify that the above amount(s) are true and correct.

SIGNED: — '%(/

PERSON AUTHORIZED TO MAKE TRIP

NOTE:  ALL ADVANCES MUST BE APPROVED BY CITY COUNCIL RESOLUTION PRIOR TO BEING ISSUED. ADVANCEMENT YOUCHERS SHOULD BE SUBMITTED TO THE

MAYORS OFFICE NGO LATER THAN NOON, THURSDAY, PRIOR TG THE COUNCIL MEETING. REIMBURSEMENT REQUEST VOCUCHERS ARE TO BE APPROVED
BEFORE THE TRIP IS MADE. RECIEPTS ARE _REQUIRFD FOR_ALE, REIMBURSEMENT AND MUST BE TURNED IN TO THE APPROPRIATE ACCOUNTING
DEPARTMENT WITHIN FIVE (5) WORKING DAYS OF RETURNING FROM THE TRIP, FAILURE TO COMPLY WITH THIS POLICY MAY RESULT IN THE EMPLOYEE

BEARING THE COST OF THE TRIP.



